TAX i Duration: 5 Working Days / 2 Weekends

Bridge the We Transform Theory into Ptractice
Gap!

Training in Accountancy and Payroll

We transform accountancy theory into practical skills to help accountancy students and trainees to develop practical
accounting skills and enhance their chances of getting a job.

WHO SHOULD ATTEND

Accountancy Student - Part or Full Qualified
Trainee Accountant

Fresh graduates/Jobseekers

Switching Sector

Want to Startup business in Accountacy
Want to manage your own accounts

Firm hiring fresh trainees

This course is not theoretical so students must have prior accounting knowledge. Students will be trained to prepare company
and sole trader accounts from source documents, i.e. Preparation of trial balance, Profit & loss account and balance sheet.

Course Contents

Sage Line 50 (Industry) & Sage Accounts Production (Practice)
Setting up accounting system for a company/sole trader
Preparation of opening trial balance

Posting of purchase and sales invoices, credit notes

Debtors and Creditors reconciliations

Bank reconciliations

Maintenance of petty cash

Posting of accruals and prepayments

Preparation of Abridged accounts for filing with Companies
Registration Office (CRO)

Accounting
Treatment

® Designing Accounting System
¢ Account Codes
* Opening Balances

e Postings from Source
Documents

*Bank Reconciliation
eAccurals & Prepayments
eJournals

eControl Accounts
eDebtors & Creditors Listing

e Sales & Purchase Invoices,
Credit Notes

* Receipts, payments,
lodgements, etc
e Compilation of Aged creditors

and Debtors
e Accurals & Prepayments

Source
Documents

Sage AP/Line50 / Quickbooks

&SR8 Book A

COURSE

Log on to www.accountsadvice.com

9 Have A
4 QUESTION?
Log on to www.accountsadvice.com

or email us: info@accountsadvice.com
or call us: 0858588470

 Preparation of P&L and TB
 Financial Statemtns

* Management Infomation &
Vat Returns

 Variances & Departmental

analyses
* Month end & Year end

routines
Practical
Knowledge



